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MAJOR CONCEPTS/ CONTENT: The purpose of this programis to prepare
students for entry-level managenent trainee positions (189.167-
018) in the international business environment. Program

conpl eters devel op the appreciation, know edge, skills, and
abilities necessary to work and live in a global marketpl ace.

Students are introduced to the concept of a global econony wth
attention given to economic, cultural, and political factors

af fecting international business. The program content includes the
study of organizational structures, business nanagenent,

ent repreneurshi p, human rel ations, cross-cultural communications,

| eadershi p, marketing, |egal agreenents, trade rel ations, banking
and finance, international economi cs.

The curricul um supports student attai nment of the skills and
conpetenci es included in the US Departnent of Labor SCANS Report
for America 2000. The skills and conpetencies identified in SCANS
are recogni zed as needed by workers in order to succeed in the
wor k pl ace.

The programis designed as a Tech Prep program of study.
Articul ati on agreenents nust be devel oped wi th postsecondary
institutions.

Li sted bel ow are the courses that conprise this program

8209020 - Busi ness Systens and Technol ogy 1 (Business
Systens and Technol ogy)
oR
8200320 - Keyboardi ng and Business Skills
AND
8200330 - Conputer and Business Skills
8203310 - Accounting Applications 1



8216110 - International Business Systens
8216120 - International Finance and Law
8216130 - Busi ness Internship

LABORATORY ACTI VI TIES: Laboratory activities are an integral of
this program and may include the use of conputer systens, office
technol ogy, presentation technol ogy, and busi ness simulations.

SPECI AL NOTE: In order to provide the true neani ng of the Acadeny
concept, it is strongly suggested that a total interdisciplinary
approach be inplenented. It is through a bal anced and i ntegrated
curriculumthat students attain the attitudes, skills, and

know edge needed to conpete successfully in today's work force.

It is also strongly suggested that the Acadeny teachers have
common pl anni ng periods to achieve curriculumintegration

The use of cooperative |earning groups through program courses is
recommended. By | earning and practicing group process skills,
students will be prepared to work "together" in real work
situations.

Enphasis in the program should be given to the devel opnent of
abilities and/ or awareness necessary to function in a high
technol ogi cal society. Students in the Acadeny are encouraged to
enroll in the Emergi ng Technol ogy i n Busi ness course to becone

ef fective users of evol ving technol ogy.

The busi ness internship course nmust include the follow ng: an
agreement anong students, parents and enpl oyers, an eval uative
criteria of job performance, a student professional growh plan
which will include instructional objectives, career goals, and
self assessnent. Conpensation is recomended but not required for
wor k perfor ned.

Cour se enhancenent Student Perfornmance Standards are included in
t he addenda for each of the foll ow ng courses:

Busi ness Systens and Technol ogy 1 (Busi ness Systens and
Technol ogy)
oR

Keyboar di ng and Busi ness Skill s/ Conputer and Business Skills
Accounting Applications 1

Situations may occur in which non-Acadeny of Internationa

Busi ness students may be schedul ed in Acadeny of Internationa
Busi ness classes. Therefore, consideration should be given to

i ncorporate the teaching of the Acadeny of International Business
enhancenent Student Performance Standards to all students in the
class. The teaching of global business concepts will be
beneficial to the growth and devel opnent of all students.

VWhen a secondary student with a disability is enrolled in a
vocational class with nodifications to the curricul um franework,
the particul ar outcomes and student perfornmance standards which
the student must master to earn credit nust be specified on an

i ndi vidual basis. The job or jobs for which the student is being
trained should be reflected in the student's desired postschoo
outcone statenent on the Transition |Individual Educational Plan
(Transition | EP)



Fut ure Busi ness Leaders of Anerica (Secondary), Phi Beta Lanbda
(Post secondary), and Busi ness Professionals of Arerica are the
appropriate Career and Technical Student O ganizations (CTSO for
providing | eadership training and for reinforcing specific career
and technical skills. Career and Technical Student O ganizations,
when provided, shall be an integral part of the career and
technical instructional program and the activities of such

organi zations are defined as part of the curriculumin accordance
with Rule 6A-6.065, FAC

| NTENDED OQUTCOMVES: After successfully conpleting this program
the student will be able to:

OCCUPATI ONAL COVPLETI ON PO NT - DATA CODE A
GENERAL OFFI CE CLERK - CES 55321

01.0 Denonstrate know edge, skill, and application of information
systens to acconplish job objectives and enhance workpl ace
performance. Apply ergonom c principles applicable to the
configuration of computer workstations. [Student Performance
St andards: 01.01, 01.02, 01.03, 01.04, 01.05, 01.06, 01.07,

01. 08.]
02.0 Use technol ogy to enhance conmuni cations in technica
readi ng, witing, speaking, listening, and view ng. [Student

Per f ormance Standards: 02.01, 02.02, 02.03, 02.04, 02.05.]

03.0 Use technology to apply and enhance conmuni cation skills in
technical reading, witing. [Student Performance Standards:
03. 01, 03.02, 03.03, 03.04, 03.05, 03.06.]

04.0 Devel op an awar eness of nanagenent functions and
organi zational structures as they relate to today’s
wor kpl ace and enpl oyer/enpl oyee rol es. Denobnstrate
initiative, courtesy, loyalty, honesty, cooperation, and
punctuality as a team nenber. [Student Performance
St andards: 04.01, 04.02, 04.03.]

05.0 Practice quality performance in the |earning environnment and
the workplace. [Student Performance Standards: 05.01
05. 02.]

06.0 Incorporate appropriate | eadership and supervision
techni ques, custoner service strategies, and standards of
personal ethics to acconplish job objectives and enhance
wor kpl ace performance. [Student Performance Standards:

06. 01, 06.02, 06.03.]

07.0 Apply mathematical operations and processes as well as
financial planning strategies to conmonly occurring
situations in the workplace to acconplish job objectives and
enhance wor kpl ace performance. [ Student Perfornmance
St andards: 07.01, 07.02, 07.03.]

08.0 Assess personal strengths and weaknesses as they relate to
job objectives, career exploration, personal devel opnent,
and |ife goals. [Student Performance Standards: 08.01
08. 02, 08.03.]

09.0 Incorporate know edge gai ned fromindi vidual assessnent and
j ob/ career exploration to design an individual career plan
that reflects the transition fromschool to work, lifelong
| earni ng, and personal and professional goals. Experience
wor k- based | earni ng through job shadowi ng, nentoring, e-
coachi ng, etc. [Student Perfornmance Standards: 09001, 09. 02,
09. 03, 09.04, 09.05, 09.06, 09.07, 09.08.]



10.0 Denpnstrate personal and interpersonal skills appropriate

11.

0

for the workplace. [Student Performance Standards: [10.01
10. 02, 10.03.]

Performoffice functions and responsibilities to acconplish
j ob objectives and enhance workpl ace performance. [ Student
Performance Standards: 11.01, 11.02.]
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02.

04.

06.

07.

08.

09.

10.

12.

20.

21.

22.

52.

59.

63.

66.

0

Apply conmuni cation skills (reading, witing, speaking,
listening, and viewing) in a courteous, concise, and correct
manner on personal and professional |evels. [Student
Performance Standards: [Student Perfornmance Standards:
02.15, 02.16, 02.17.]

Use information to acconplish job objectives and enhance
wor kpl ace performance. [Student Performance Standards:

04. 05.]

Devel op an awareness of managenent functions and

organi zational structures as they relate to today’s

wor kpl ace and enpl oyer/enpl oyee rol es. Student Perfornmance
Standards: 06. 05, 06.06.]

Practice quality performance in the |earning environnent and
t he workpl ace. [ Student Performance Standards: 07.03,
07.04, 07.07, 07.08.]

I ncor porate appropriate | eadership and supervision

techni ques, custoner service strategies, and standards of
personal ethics to acconplish job objectives and enhance
wor kpl ace performance. [Student Perfornmance Standards:

08. 13, 08.14.]

Apply mat hemati cal operations and processes as well as
financial planning strategies to commonly occurring
situations in the workplace to acconplish job objectives and
enhance wor kpl ace performance. [Student Performance
Standards: 09.06. ]

Assess personal strengths and weaknesses as they relate to
job objectives, career exploration, personal devel opnent,
and |ife goals. [Student Performance Standards: 10.05.]
Denonstrate human rel ations/interpersonal skills appropriate
for the workplace. [Student Performance Standards: 12.04.]
Participate i n work-based | earning experiences. [Student

Per f ormance St andards: 20.20, 20.21, 20.22.]

Denonstrate know edge of business managenment skills.

[ Student Perfornmance Standards: 21.01, 21.02.]

Apply accounting principles and concepts using appropriate
technol ogy. [Student Performance Standards: 22.01, 22.02.]
Exhi bit positive human rel ations and | eadership skills.

[ Student Perfornmance Standards: 52.04, 52.05, 52.06,.52.07,
52.08, 52.09, 52.10, 52.11, 52.12, 52.15, 52.16, 52.17,
52.18.]

Denonstrate enployability skills. [Student Perfornmance
Standards: 59.07, 59.08, 59.09, 59.10, 59.11, 59.12, 59. 13,
59. 14, 59.15, 59.16, 50.17, 59.18, 59.19.]

Perform technol ogy applications. [Student Performance
Standards: 63.01, 63.02, 63.03, 63.04, 63.05, 63.06, 63.07,
63. 08. ]

Denonstrate an understandi ng of the principles of business

i n global econony. Student Performance Standards: 66.01



67.

68.

69.

70.

71.

72.

73.

74.

75.

76.

7.

66. 02, 66.03, 66.04, 66.05, 66.06, 66.07, 66.08, 66.09,

66. 10. ]

Devel op an understandi ng of cultural diversity/custons.

[ Student Perfornmance Standards: 67.01, 67.02, 67.03, 67.04,
67.05, 67.06, 67.07, 67.08, 67.09.]

Identify business ethics. [Student Performance Standards:
68. 01, 68.02, 68.03, 68.04.]

Identify channels of pronoting and distributing goods.

[ Student Perfornmance Standards: 69.01, 69.02, 69.03, 69.04,
69. 05, 69.06, 69.07, 69.08, 69.09.]

Identify governmental and political influences. [Student
Performance Standards: 70.01, 70.02, 70.03, 70.04, 70.05,
70. 06. ]

Perform financi al operations. [Student Performance
Standards: 71.01, 71.02, 71.03, 71.04, 71.05, 71.06, 71.07,
71.08, 71.09, 71.10.]

Denonstrate know edge of trade |aw. [ Student Performance
Standards: 72.01, 72.02, 72.03, 72.04, 72.05, 72.06.]
Identify inport/export activities. [Student Perfornmance
Standards: 73.01, 73.02, 73.03, 73.04, 73.05.]

Identify gl obal organizational structures. [Student
Performance Standards: 74.01, 74.02, 74.03, 74.04, 74.05.]
Denonstrate busi ness managenent skills. [ Student
Performance Standards: 75.01.]

Denonstrate positive human rel ati ons and | eadership skills
in the workplace. [Student Performance Standards: 76. 01
76.02, 76.03, 76.04, 76.05.]

Denonstrate business ethics. [Student Performance
Standards: 77.01.]
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| NFORVATI ON SYSTEMS

01.0 DEMONSTRATE KNOMEDGE, SKILL, AND APPLI CATI ON OF | NFORVATI ON

SYSTEMS TO ACCOWVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE
PERFORVANCE. APPLY ERGONOM C PRI NClI PLES APPLI CABLE TO THE

CONFI GURATI ON OF COVPUTER WORKSTATI ONS. - The student will be able
to:

01. 01 Devel op keyboarding skills to enter and nmani pul ate text and
data. LA.B.1.4.3

01. 02 Describe and use current and energi ng conputer technol ogy
and software to perform personal and business rel ated tasks.
LA.B.2.4.4

01.03 Identify and descri be conmuni cati ons and networ ki ng systens
used i n workpl ace environnents.

01.04 Use reference materials such as on-line help, vendor
bulletin boards, tutorials, and manuals avail able for
application software. LA B.2.4.4, LA A2.4.6

01.05 Denonstrate basic file managenent skills. LA A 2.4.2,
LA.B.2.4.4, LA B.2.4.6

01. 06 Troubl eshoot problens with conputer software, hardware,
peri pherals, and other office equipnment. LA D 2.4.4

01. 07 Describe ethical issues and problenms associated with
conmputers and information systens.

01.08 Apply ergonom c principles applicable to the configuration
of comput er workstations.

WORKPLACE COMMUNI CATI ONS

02.0 USE TECHNOLOGY TO APPLY AND ENHANCE COMMUNI CATI ON SKILLS I N

TECHNI CAL READI NG, WRI TI NG, SPEAKI NG LI STENI NG AND VI EW NG—The
student will be able to:

02.01 Sel ect and use appropriate nodes of conmmunication for
specific job and work situations. LA B.2.4.4

02.02 Organi ze ideas and comuni cate oral and witten nessages
appropriate to listeners and situations in workplace and
busi ness environnments. LA B.2.4.2

02.03 Use listening, speaking, and nonverbal skills and strategies
to comuni cate effectively with supervisors, co-workers, and
custoners. LA C.1.4.1, LAC3.4.1, HE B 3.4.1



02.04 Select and use standard witten business comunication
formats. LA.B.1.4.1, LA B 1.4.3

02. 05 Use professional business vocabul ary appropriate for entry-
| evel jobs in business environnents. LA A 1.4.3

03.0 USE TECHNOLOGY TO APPLY AND ENHANCE COVMUNI CATION SKILLS IN

TECHNI CAL READI NG WRI TI NG —Fhe student will be able to:

03.01 Select and use word processing software and acconpanyi ng
features to enhance witten busi ness conmuni cati ons.
LA B 1.4.1

03.02 Use the witing process to create/edit business docunents
appropriate to the subject matter, purpose, and audi ence.
LA B 1.4.1, LAB1.4.2, LAB1.4.3

03. 03 Use dat abase, spreadsheet, presentation software,
schedul i ng, and integrated software packages to enhance
communi cations. LA B.2.4.1, LA B.2.4.2

03.04 Explore and denonstrate effective and efficient use of
t el econmuni cati ons systens including tel ephone techni ques
for handling incom ng and pl aci ng out goi ng busi ness calls.
LA.B.1.4.3

03.05 Use conputer networks (e.g., Internet, on-line databases, e-
mail) to facilitate coll aborative or individual |earning and
communi cati on.

03.06 Respond to and utilize information derived frommultiple
sources (e.g., witten docunents, instructions, e-nail
voice mail) to solve business problenms and conpl ete busi ness
t asks.

MANAGEMVENT

04.0 DEVELOP AN AWARENESS OF NMANAGEMENT FUNCTI ONS AND ORGANI ZATI ONAL

STRUCTURES AS THEY RELATE TO TODAY' S WORKPLACE AND

EMPLOYER/ EMPLOYEE ROLES. DEMONSTRATE | NI TI ATI VE, COURTESY,
LOYALTY, HONESTY, COOPERATI ON AND PUNCTUALI TY AS A TEAM MEMBER—The
student will be able to:

04.01 Expl ore, design, inplenent, and eval uate organi zati ona
structures and cultures for managi ng project teans.

04. 02 Expl ore and denonstrate an awareness of current trends in
busi ness and the enpl oyee’s role in nmaintaining productive
busi ness environments in today’ s gl obal workpl ace.

04.03 Col |l aborate with individuals and teans to conpl ete tasks and
sol ve business-rel ated probl ens and denponstrate initiative,
courtesy, loyalty, honesty, cooperation, and punctuality as
a team nenber.

CURRENT TRENDS/ | SSUES | N THE WORKPLACE

05.0 PRACTICE QUALITY PERFORVANCE IN THE LEARNI NG ENVI RONVENT AND THE

WORKPLACE—he student will be able to:

05. 01 Assess personal, peer, and group performance and identify
and i mpl enent strategies for inprovenent (e.g.
organi zational skills, note taking/outlining, advance
organi zers, reasoning skills, problemsolving and deci si on-
maki ng skills).



05.02 Develop criteria for assessing products and processes that
i ncorporate effective business practices (e.g., tinme
managenent, productivity, total quality managenent).

MANAGEMENT

06. 0 | NCORPORATE APPROPRI ATE LEADERSHI P AND SUPERVI SI ON TECHNI QUES,
CUSTOVER SERVI CE STRATEGQ ES, AND STANDARDS OF PERSONAL ETHI CS TO
ACCOVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE PERFORMANCE—he
student will be able to:

06. 01 Denonstrate an awareness of quality service and the persona
and professional standards required to establish an
ef fective service-based culture in the workpl ace, business,
or | earning environment.

06.02 Identify, analyze, and inplement managerial skills necessary
for maintaining a high quality work environnent, goals, and
strategi c planning in business settings.

06. 03 Fol |l ow accepted rules, regul ations, policies, procedures,
processes, and workpl ace safety.

COVPUTATI ON AND FI NANCE

07.0 APPLY MATHENMATI CAL OPERATI ONS AND PROCESSES AS WELL AS FI NANCI AL
PLANNI NG STRATEG ES TO COMWONLY OCCURRI NG SI TUATI ONS | N THE
WORKPLACE AND TO ACCOMPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE
PERFORMANCE—he student will be able to:

07.01 Analyze, interpret, conpile and denonstrate the ability to
present/conmuni cate data i n understandabl e and neasurabl e
terns using conmon statistical procedures. MA.E 1.4.1,
MA.E. A 4.2

07.02 Use conmon standards of neasurenent including the netric
systemin solving work-rel ated or business problens (e.g.
| ength, weight, currency, tine). MAB.3.4.1

07.03 Select and use the correct mathematical processes and tools
to sol ve conpl ex problem settings that are typical of
busi ness settings and use formulas when appropriate.
MA. A 3.4.3

JOB READI NESS AND CAREER DEVELOPMENT
08.0 ASSESS PERSONAL STRENGTHS AND WEAKNESSES AS THEY RELATE TO

JOB OBJECTI VES, CAREER EXPLORATI ON, PERSONAL DEVELOPMENT, AND LI FE
GOALS—The student will be able to:

08. 01 Assess, analyze and reassess individual talents, aptitudes,
interests, and personal characteristics as they relate to
potential future careers in business environnents.

08. 02 Use personal assessnent tools to identify personal strengths
and weaknesses related to | earning and work environnents.

08. 03 Anal yze job and career requirenents and rel ate career
interests to opportunities in the gl obal econony.

09.0 | NCORPORATE KNOW.EDGE GAI NED FROM I NDI VI DUAL ASSESSMENT AND
JOB/ CAREER EXPLORATI ON TO DESI GN AN | NDI VI DUAL CAREER PLAN THAT




HUVAN

10.0

REFLECTS THE TRANSI TI ON FROM SCHOOL TO WORK, LI FELONG LEARNI NG,
AND PERSONAL AND PROFESSI ONAL GOALS. EXPERI ENCE WORK- BASED
LEARNI NG THROUGH JOB SHADOW NG, MENTORI NG E- COACH NG ETC. —Fhe
student will be able to:

09.01 Anal yze personal skills and aptitudes in conparison with
vari ous busi ness rel ated job and career options.

09. 02 Use career resources to devel op an information base that
reflects | ocal and gl obal business rel ated occupati ons and
opportunities for continuing educati on and workpl ace
experi ence.

09. 03 Denonstrate job-seeking skills required for entry-I|evel
enpl oyment (e.g., resune, application, interview, follow
up). LA.C. 3.4.4

09.04 Design, initiate, refine, and inplenent a plan to facilitate
personal growth and skill devel opnent related to anti ci pated
job requirements and career expectations.

09. 06 Denonstrate an awareness of specific job requirenents and
career paths (e.g., requirenents, characteristics needed) in
busi ness envi ronnents.

09. 07 Denonstrate an awareness of the potential inpact of |oca
and gl obal trends on career plans and |ife goals.

09. 08 Experience work-based | earning through volunteerism job
shadowi ng, nentoring, e-coaching, etc.

RELATI ONS/ | NTERPERSONAL SKI LLS

DEMONSTRATE PERSONAL AND | NTERPERSONAL SKI LLS APPROPRI ATE FOR THE
WORKPLACE—he student will be able to:

10. 01 Accept constructive criticism SS.B.1.4.5
10. 02 Apply appropriate strategies to manage and resol ve conflict
in work situations. LA D 1.4.2, SS.B.1.4.5, HE B.3.4.5

10. 03 Denpnstrate personal and interpersonal skills appropriate
for the workplace (e.g., responsibility, dependability,
punctuality, integrity, positive attitude, initiative, and
respect for self and others, professional dress, etc.).

ADM NI STRATI VE OFFI CE PROCEDURES

11.0

PERFORM OFFI CE FUNCTI ONS AND RESPONSI BI LI TIES TO ACCOVWPLI SH JOB
OBJECTI VES AND ENHANCE WORKPLACE PERFORMANCE—The student will be
able to:

11. 01 Perform busi ness tasks (e.g., filing and records managenent,
schedul i ng, reprographics, mail handling, etc.). LA A 2.4 .4,
LAA2.4.7, LAA2.48, LAB24.2

11. 02 Denpnstrate know edge of ethical behavior in a business
environnent (e.g., confidentiality of information, enployee
right to know, hiring practices, plagiarism copyright
viol ati ons, sexual harassnent, m ssion statenent, code of
ethics, etc.).

COCCUPATI ONAL COVPLETI ON PO NT - DATA CODE B
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02.0

APPLY COVMUNI CATI ON SKILLS (READING WRITI NG SPEAKI NG LISTEN NG

AND VIEWNG I N A COURTEQUS, CONCI SE, AND CORRECT NMANNER ON
PERSONAL AND PROFESSI ONAL LEVELS—Fhe student will be able to:




04.

06.

07.

08.

09.

0

0

0

0

0

02.15 Organi ze i deas and comuni cate oral and witten nessages
appropriate to an accounting environment.

02.16 Coll aborate with individuals and teans to conplete tasks and
sol ve accounting problens.

02.17 ldentify, define, and di scuss professional accounting
term nol ogy appropriate for internal and externa
conmuni cati ons in an accounting environment.

USE | NFORMATI ON TO ACCOVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE
PERFORMANCE—he student will be able to:

04.05 Gather information, extract key elenments, analyze the inpact
of the data, and devel op an appropriate sol ution

DEVELOP AN AWARENESS OF MANAGEMENT FUNCTI ONS AND ORGANI ZATI ONAL
STRUCTURES AS THEY RELATE TO TODAY' S WORKPLACE AND
EMPLOYER/ EMPLOYEE ROLES—he student will be able to:

06. 05 Denonstrate an awareness of the roles and responsibilities
of enployees within the organi zation of an accounting
depart nment .

06.06 Participate as an active team | eader and/or team nenber.

06.07 Identify the major functions of nanagemnent.

06.08 Identify international business environnmental factors that
i nfl uence busi ness operations.

PRACTI CE QUALI TY PERFORVANCE | N THE LEARNI NG ENVI RONVENT AND THE
WORKPLACE—he student will be able to:

07.07 Apply appropriate organi zational skills to manage tinme and
resources.

07.08 Performtasks accurately, conpletely, and with attention to
detail on a consistent basis.

07.09 Exam ne quality control, quality circle, total quality
managenment and ot her managenent styles and how they rel ate
to an organi zation's international business operations.

| NCORPORATE APPROPRI ATE LEADERSHI P AND SUPERVI SI ON TECHNI QUES,
CUSTOVER SERVI CE STRATEGQ ES, AND STANDARDS OF PERSONAL ETHI CS TO
ACCOVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE PERFORMANCE—he
student will be able to:

08.13 Project a professional inmage through appropriate business
attire, ethical behavior, personal responsibility,
flexibility, and respect for confidentiality.

08. 14 Fol |l ow accepted rules, regulations, policies, and workpl ace
safety.

08.15 Identify the factors that influence how nanagerial styles
are applied in different countries.

08.16 Acconplish tasks wi thin given deadlines.

08.17 lIdentify the major issues related to the work environnent
(i.e., safety regul ations, ergonom cs, gender equity, famly
| eave, work week, fringe benefits).

08. 18 Recogni ze differences in work environnents (i.e., safety
regul ati ons, ergonom cs, gender equity, famly |eave, work
week, fringe benefits).

APPLY NMATHEMATI CAL OPERATI ONS AND PROCESSES AS VELL AS FI NANCI AL
PLANNI NG STRATEQ ES TO COVMONLY OCCURRI NG SI TUATIONS I N THE




WORKPLACE TO ACCOVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE
PERFORMANCE—he student will be able to:

09.06 Apply appropriate mathemati cal processes to accounting
applications.

09. 07 Use estimation and approxi mation strategies to conpare,
contrast, and anal yze a variety of business-rel ated
financial cal cul ations.

09. 08 Anal yze and di scuss graphs and tables as used in the
busi ness worl d.

09.09 Construct and di scuss tables, graphs, and charts using
appropriate conputer software and data fromthe business
wor | d.

09.10 Apply concepts of forecasting with financial information
usi ng appropriate technol ogy (graphing cal cul ators, business
cal cul ators and/or conputer software) for witten and ora
presentations.

09.11 Investigate and discuss the inpact of probability and
statistics in all aspects of business activities.

10. 0 ASSESS PERSONAL STRENGTHS AND WEAKNESSES AS THEY RELATE TO JOB
OBJECTI VES, CAREER EXPLORATI ON, PERSONAL DEVELOPMENT, AND LI FE
GOALS—The student will be able to:

10. 05 Anal yze job and career requirenents and rel ate career
interests to opportunities in accounting occupations in the
gl obal econony.

12. 0 DEMONSTRATE HUMAN RELATI ONS/ | NTERPERSONAL SKI LLS APPROPRI ATE FOR
THE WORKPLACE—he student will be able to:

12.04 Practice appropriate interpersonal skills working with and
WORK- BASED LEARNI NG

20.0 PARTI Cl PATE | N WORK- BASED LEARNI NG EXPERI ENCES—Fhe student will be
able to:

20.20 Participate in work-based | earning experiences in an
accounting environment.

20. 21 Discuss the application of accounting principles in an
accounting environment.

20. 22 Discuss the use of technology in an accounting environment.

ACCOUNTI NG

21.0 APPLY ACCOUNTI NG PRI NClI PLES AND CONCEPTS TO THE PERFORMANCE OF
ACCOUNTI NG ACTI VI TI ES—Fhe student will be able to

21.01 Denonstrate an understanding of the application of the ful
accounting cycl e.
21.02 Prepare bank reconciliations.

22.0 APPLY ACCOUNTI NG PRI NCl PLES AND CONCEPTS USI NG APPROPRI ATE
TECHNOLOGY—he student will be able to:

22.01 Use spreadsheet and accounting software to maintain
accounting records.



22.02 Describe the differences between manual and computerized
accounting systens.

52.0 EXH BI T PCSI TI VE HUMAN RELATI ONS AND LEADERSH P SKI LLS- - The
student will be able to:

52. 04 Conpare ethnocentric, polycentric, regiocentric, and
geocentric approaches to nanagi ng human resources.

52. 05 Expl ain how staffing needs are determ ned, potenti al
enpl oyees are recruited, and qualified applicants are
sel ected for enpl oynent.

52.06 Identify the factors that influence how nanagerial styles
are applied in different countries.

52. 07 Recogni ze that enpl oyee notivation is culturally based.

52.08 Differentiate host-country nationals, hone-country
nati onal s, and third-country nationals.

52.09 Apply conmmuni cation strategies (verbal and non-verbal)
necessary and appropriate for effective and profitable
i nternational business relations.

52.10 Develop the ability to work in teans.

52.11 Participate in |leadership activities in FBLA or BPA

52.12 Participate in comunity service activities.

59.0 DEMONSTRATE EMPLOYABI LI TY SKILLS--The student will be able to

59.06 Define the requirenments of business careers.

59. 07 Expl ore donestic and international business career
opportunities.

59. 08 Describe the steps in the career planning process.

59. 09 Research sources of career planning i nformation

59.10 Identify international business career opportunities based
on personal factors and job availability.

59.11 Eval uate t he advant ages/ di sadvant ages of entrepreneurship
opportunities.

59.12 Identify I ocal businesses involved in international trade.

59.13 Create a plan to obtain the skills/qualifications to enter a
sel ected international business career

59.14 Create a letter of application and resune.

59. 15 Denonstrate successful interview techniques.

59.16 Maintain and update a career portfolio.

59. 17 Define terns related to international business careers.

59.18 Apply for positions with a letter of application and resune.

63.0 PERFORM TECHNOLOGY APPLI CATI ONS--The student will be able to:

63. 01 Prepare docunments using word processing software.

63. 02 Prepare documents using database software.

63. 03 Prepare docunments usi ng spreadsheet software.

63. 04 Operate and troubl eshoot peripherals.

63.07 Identify ethical issues related to technol ogy.

63. 09 Denonstrate proficiency using the Internet.

63. 10 Denonstrate an awareness of the differing stages of
t echnol ogi cal devel opment in other countries.

66. 0 DEMONSTRATE AN UNDERSTANDI NG OF THE PRI NCI PLES OF BUSI NESS I N A
G_OBAL ECONOWY--The student will be able to:

66.01 Define ternms related to business.
66. 02 Define international business.
66. 03 Di scuss the reasons why international business is inportant.



66. 04 Expl ain the conponents of the international business
envi ronnent .

66. 05 Describe the inpact of international business activities on
the local, regional, national, and international econom es.

66.06 Interpret the inpact of emergi ng econonmc and politica
changes in international operations.

66. 07 Describe the resources (e.g., ports, trade routes,
transportation centers, foreign trade zones, and natural
financial, and human resources) of major cities around the
wor | d.

66. 08 Determ ne the inpact of geography on international business,
to include areas such as climate, tinme zones, distance,

t opogr aphy, and social, econom c and natural resources.

66. 09 Determ ne social and cultural influences on the form of
busi ness ownership used or required in different countries.

66.10 Determine qualifications necessary for a successfu
busi ness.

67.0 DEVELOP AN UNDERSTANDI NG OF CULTURAL DI VERSI TY/ CUSTOVS- - The
student will be able to:

67.01 Denonstrate know edge of multi-cultural environments.

67.02 Identify distinctive social and cultural factors affecting
busi ness protocol

67.03 Explain the inmpact of cultures on human resource managenent.

67.04 ldentify personal docunentation for international travel
(i.e., passport, visa).

67.05 Describe the inportance of verbal and non-verba
conmmuni cati ons.

67.06 Conpare social custons (i.e., holidays, attire, gifts).

67.07 Plan marketing strategies for diverse cultures.

67.08 Conpare custons for conducting business in other countries
(i.e., the need for consensus, closing for the Mexican
siesta and staying open until late in the evening, etc.).

68.0 | DENTI FY BUSI NESS ETHI CS--The student will be able to:

68. 01 Recogni ze ethical international business issues.
68. 02 Describe the factors in the international business
envi ronnent affecting ethical business behavior
68. 03 Define ternms, such as ethics, social responsibility and
bri be.
68. 04 Anal yze the effect of an international business
organi zation's action on a host country, the conmpany's hone
country, owners, enployees, consuners and society.

69.0 | DENTI FY CHANNELS OF PROMOTI NG AND DI STRI BUTI NG GOODS- - The st udent
wll be able to:

69.01 Define ternms related to international marketing.

69. 02 Recogni ze risks in overseas markets.

69.03 Illustrate how social, cultural, technol ogical, and
geographi c factors influence consunmer buying behavior in
different cultures.

69.04 ldentify trends that influence gl obal marketing
opportunities.

69.05 Identify the differences in roles of agents, whol esal ers,
retailers, freight forwarders, export conpanies, trading
conpani es and custons brokers.



69. 06 Define procedures and prepare docunentation associated with
transportati on of goods.

69. 07 Expl ai n how forei gn exchange, econonic conditions, and the
i nternational business environnment affect prices charged in
forei gn markets.

69. 09 Descri be busi ness docunents used in international trade
(i.e., shipping, billing, method of paynent).

70.0 | DENTI FY GOVERNVENTAL AND POLI TI CAL | NFLUENCES- - The student will
be able to:

70.01 Define terns related to internati onal economi cs.
70.02 Identify the inpact of geography and resources on trade.
70. 03 Describe the inpact of supply and demand.
70.04 ldentify advantages and di sadvant ages of free trade.
70.05 Describe the role that US Custons and the custons agencies
of other countries play in international trade activities.
70.06 Analyze the inmpact of political environments on
i nternational business.

71.0 PERFORM FI NANCI AL OPERATI ONS- - The student will be able to:

71.01 Identify factors that influence consuner behavior in
different countries.

71.02 Cal cul ate currency exchange rates.

71. 03 Expl ai n how currency exchange rates affect internationa
trade.

71.04 Define terns related to international finance and |aw

71.05 Descri be nmethods and procedures used to control risks.

71.06 ldentify international services and practices of financial
institutions.

71.07 ldentify the conponents of the US bal ance of paynents
account .

71.08 Recogni ze pricing factors.

71.09 Expl ain how currency exchange rates affect internationa
trade.

71.10 Descri be how econom ¢ conditions, balance of paynent
situations, and political stability affect currency val ues.

72.0 DEMONSTRATE KNOAMLEDGE OF TRADE LAW-The student will be able to:

72.01 Describe the differences anong various |egal systens such as
code, statutory, and common | aw.

72.02 Define terns related to trade | aw

72.03 Describe how trade barriers, tariffs, quotas, and taxation
policies affect choices of |ocation for compani es operating
i nternationally.

72.04 Recogni ze governnent's role in international lawi.e.,
protect against illegal inports, protect individual rights,
ecol ogy) .

72.05 Recogni ze |l egal differences that exist between/anong
countries in areas such as consumer protection, product
gui del i nes, |abor |aws, contract fornulation, liability, and
taxati on.

72.06 ldentify unfair trade practices.

73.0 | DENTIFY | MPORT/ EXPORT ACTIVITIES--The student will be able to:

73.01 Define terns related to inport/export.
73.02 Describe barriers to international trade.
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73.03 Identify practices that influence international trade (i.e.
gquotas, tariffs, enbargoes).

73.04 Expl ain reasons governnents attenpt to regul ate trade

73.05 Identify different standards and neasures (i.e., weight,
vol unme, di stance).

73.06 ldentify specific job skills needed for inmport and export
activities.

| DENTI FY GLOBAL ORGANI ZATI ONAL STRUCTURES- - The student will be
able to:

74.01 Identify international banking organizations.
74.02 Describe the international nonetary system including the
I nternational Mnetary Fund, World Bank, and Eurocurrency.
74.03 Define terns related to gl obal organizations and trade
al |l i ances.
74. 04 Expl ai n purpose of trade alliances.
74.05 ldentify major trade alliances (e.g., NAFTA, GATT, Mercosur
Cari bbean basin initiative, European union, Pacific Rm
initiative, etc.).

DEMONSTRATE BUSI NESS MANAGEMENT SKILLS--The student will be able
to:

75.01 Apply the major functions of managenent in all areas of the
i nternshi p workpl ace

DEMONSTRATE PCsSI Tl VE HUMAN RELATI ONS AND LEADERSHI P SKI LLS- - The
student will be able to:

76.01 Apply ethnocentric, polycentric, regiocentric, and
geocentri c approaches to nanagi ng human resources.

76. 02 Denonstrate conmuni cation strategies (verbal and non-verbal)
necessary and appropriate for effective and profitable
i nternational business relations.

76.03 Denonstrate skills as a team nenber.

76.04 Participate in |leadership activities in FBLA or BPA

76.05 Participate in comunity service activities.

DEMONSTRATE BUSI NESS ETHI CS-- The student will be able to

77.01 Denponstrate ethical international business behavi or
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COURSE DESCRI PTI ON:

This course is designed to provide a basic overview of current

busi ness and i nformati on systens and trends and to introduce students
to the basic skills and foundations required for today’s business
envi ronnents. Enphasis is placed on devel oping proficiency with touch
keyboar di ng and fundanmental conputer applications, so that they may
be used as conmuni cation tools for enhancing personal and workpl ace
proficiency in an information based society. After successfu
conpletion of this core course, students will have net Cccupationa
Conpl etion Point - Data Code A, Ceneral Ofice Cerk - OES 55321.

| NFORVATI ON SYSTEMS

01.0 DEMONSTRATE KNOAMLEDGE, SKILL, AND APPLI CATI ON OF | NFORVATI ON
SYSTEMS TO ACCOVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE
PERFORVANCE. APPLY ERGONOM C PRI NClI PLES APPLI CABLE TO THE
CONFI GURATI ON OF COVPUTER WORKSTATI ONS. - The student will be able
to:

01. 01 Devel op keyboarding skills to enter and nmani pul ate text and
data. LA.B.1.4.3

01. 02 Descri be and use current and energi ng conputer technol ogy
and software to perform personal and business rel ated tasks.
LA.B.2.4.4

01.03 Identify and descri be conmuni cati ons and networ ki ng systens
used i n workpl ace environnents.

01.04 Use reference materials such as on-line help, vendor
bulletin boards, tutorials, and manuals avail able for
application software. LA B.2.4.4, LA A2.4.6

01.05 Denonstrate basic file managenent skills. LA A 2.4.2,
LA.B.2.4.4, LA B.2.4.6

01. 06 Troubl eshoot problens with conputer software, hardware,
peri pherals, and other office equipnment. LA D 2.4.4

01. 07 Describe ethical issues and problens associated with
conmputers and information systens.

01.08 Apply ergonom c principles applicable to the configuration
of comput er workstations.

WORKPLACE COMMUNI CATI ONS



02.0 USE TECHNOLOGY TO APPLY AND ENHANCE COVMUNI CATI ON SKILLS IN
TECHNI CAL READI NG, WRI TI NG, SPEAKI NG LI STENI NG, AND VI EW NG—The
student will be able to:

02.01 Sel ect and use appropriate nodes of conmmunication for
specific job and work situations. LA B.2.4.4

02.02 Organi ze ideas and comuni cate oral and witten nessages
appropriate to listeners and situations in workplace and
busi ness environnments. LA B.2.4.2

02.03 Use listening, speaking, and nonverbal skills and strategies
to comuni cate effectively with supervisors, co-workers, and
custoners. LA.C. 1.4.1, LAC3.4.1, HEB.3.4.1

02.04 Select and use standard witten business comunication
formats. LA.B.1.4.1, LA B 1.4.3

02. 05 Use professional business vocabul ary appropriate for entry-
| evel jobs in business environnents. LA A 1.4.3

03.0 USE TECHNOLOGY TO APPLY AND ENHANCE COVMUNI CATI ON SKILLS IN
TECHNI CAL READI NG WRI TI NG —Fhe student will be able to:

03.01 Select and use word processing software and acconpanyi ng
features to enhance witten busi ness conmuni cati ons.
LA.B.1.4.1

03.02 Use the witing process to create/edit business docunents
appropriate to the subject matter, purpose, and audi ence.

LA B 1.4.1, LAB1.4.2, LAB1.4.3

03. 03 Use dat abase, spreadsheet, presentation software,
schedul i ng, and integrated software packages to enhance
communi cations. LA B.2.4.1, LA B.2.4.2

03.04 Explore and denonstrate effective and efficient use of
t el econmuni cati ons systens including tel ephone techni ques
for handling incom ng and pl aci ng out goi ng busi ness calls.
LA.B.1.4.3

03.05 Use conputer networks (e.g., Internet, on-line databases, e-
mail) to facilitate coll aborative or individual |earning and
communi cati on.

03.06 Respond to and utilize information derived frommultiple
sources (e.g., witten docunents, instructions, e-nail
voice mail) to solve business problenms and conpl ete busi ness
t asks.

MANAGEMENT

04.0 DEVELOP AN AWARENESS OF MANAGEMENT FUNCTI ONS AND ORGANI ZATI ONAL
STRUCTURES AS THEY RELATE TO TODAY' S WORKPLACE AND
EMPLOYER/ EMPLOYEE ROLES. DEMONSTRATE | NI TI ATI VE, COURTESY,
LOYALTY, HONESTY, COOPERATI ON AND PUNCTUALI TY AS A TEAM MEMBER—The
student will be able to:

04.01 Expl ore, design, inplenent, and eval uate organi zati ona
structures and cultures for managi ng project teans.

04. 02 Expl ore and denonstrate an awareness of current trends in
busi ness and the enpl oyee’s role in nmaintaining productive
busi ness environments in today’ s gl obal workpl ace.

04.03 Col |l aborate with individuals and teans to conpl ete tasks and
sol ve business-rel ated problens and denonstrate initiative,
courtesy, loyalty, honesty, cooperation, and punctuality as
a team nenber.



I N THE WORKPLACE CURRENT TRENDS/ | SSUES

05.0 PRACTICE QUALI TY PERFORVANCE | N THE LEARNI NG ENVI RONVENT AND THE
WORKPLACE—he student will be able to:

05. 01 Assess personal, peer, and group performance and identify
and i npl enent strategies for inprovement (e.g.
organi zational skills, note taking/outlining, advance
organi zers, reasoning skills, problemsolving and deci si on-
maki ng skills).

05.02 Develop criteria for assessing products and processes that
i ncorporate effective business practices (e.g., tinme
managenent, productivity, total quality managenent).

MANAGEMENT

06. 0 | NCORPORATE APPROPRI ATE LEADERSHI P AND SUPERVI SI ON TECHNI QUES,
CUSTOVER SERVI CE STRATEGQ ES, AND STANDARDS OF PERSONAL ETHI CS TO
ACCOVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE PERFORMANCE—he
student will be able to:

06. 01 Denonstrate an awareness of quality service and the persona
and professional standards required to establish an
ef fective service-based culture in the workpl ace, business,
or | earning environment.

06.02 Identify, analyze, and inplement managerial skills necessary
for maintaining a high quality work environnent, goals, and
strategi c planning in business settings.

06. 03 Fol |l ow accepted rules, regul ations, policies, procedures,
processes, and workpl ace safety.

COVPUTATI ON AND FI NANCE

07.0 APPLY MATHENMATI CAL OPERATI ONS AND PROCESSES AS WELL AS FI NANCI AL
PLANNI NG STRATEG ES TO COMWONLY OCCURRI NG SI TUATI ONS | N THE
WORKPLACE AND TO ACCOMPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE
PERFORMANCE—he student will be able to:

07.01 Analyze, interpret, conpile and denonstrate the ability to
present/conmuni cate data i n understandabl e and neasurabl e
terns using conmon statistical procedures. MA.E 1.4.1,
MA.E. A 4.2

07.02 Use conmon standards of neasurenent including the netric
systemin solving work-rel ated or business problens (e.g.
| ength, weight, currency, tine). MAB.3.4.1

07.03 Select and use the correct mathematical processes and tools
to solve conplex problemsettings that are typical of
busi ness settings and use formul as when appropriate.
MA. A 3.4.3

JOB READI NESS AND CAREER DEVELOPMENT
08.0 ASSESS PERSONAL STRENGTHS AND WEAKNESSES AS THEY RELATE TO

JOB OBJECTI VES, CAREER EXPLORATI ON, PERSONAL DEVELOPMENT, AND LI FE
GOALS—The student will be able to:




09.0

HUVAN

10.0

08. 01 Assess, analyze and reassess individual talents, aptitudes,
i nterests, and personal characteristics as they relate to
potential future careers in business environnents.

08. 02 Use personal assessnent tools to identify personal strengths
and weaknesses related to | earning and work environnents.

08. 03 Anal yze job and career requirenents and rel ate career
interests to opportunities in the gl obal econony.

| NCORPORATE KNOW.EDGE GAI NED FROM | NDI VI DUAL ASSESSMENT AND

JOB/ CAREER EXPLORATI ON TO DESI GN AN | NDI VI DUAL CAREER PLAN THAT
REFLECTS THE TRANSI TI ON FROM SCHOOL TO WORK, LI FELONG LEARNI NG,
AND PERSONAL AND PROFESSI ONAL GOALS. EXPERI ENCE WORK- BASED
LEARNI NG THROUGH JOB SHADOW NG, MENTORI NG E- COACH NG ETC. —Fhe
student will be able to:

09.01 Anal yze personal skills and aptitudes in conparison with
various business related job and career options.

09. 02 Use career resources to devel op an information base that
reflects |l ocal and gl obal business rel ated occupati ons and
opportunities for continuing educati on and workpl ace
experi ence.

09. 03 Denonstrate job-seeking skills required for entry-1|evel
enpl oyment (e.g., resune, application, interview, follow
up). LA.C.3.4.4

09.04 Design, initiate, refine, and inplenent a plan to facilitate
personal growth and skill devel opnent related to anti ci pated
job requirements and career expectations.

09. 06 Denonstrate an awareness of specific job requirenents and
career paths (e.g., requirenents, characteristics needed) in
busi ness envi ronnents.

09. 07 Denonstrate an awareness of the potential inpact of |ocal and
gl obal trends on career plans and |ife goals.

09. 08 Experience work-based | earning through volunteerism job
shadowi ng, nentoring, e-coaching, etc.

RELATI ONS/ | NTERPERSONAL SKI LLS

DEMONSTRATE PERSONAL AND | NTERPERSONAL SKI LLS APPROPRI ATE FOR THE
WORKPLACE—he student will be able to:

10. 01 Accept constructive criticism SS.B.1.4.5
10. 02 Apply appropriate strategies to manage and resol ve conflict
in work situations. LA D 1.4.2, SS.B.1.4.5, HE B.3.4.5

10. 03 Denpnstrate personal and interpersonal skills appropriate
for the workplace (e.g., responsibility, dependability,
punctuality, integrity, positive attitude, initiative, and
respect for self and others, professional dress, etc.).

ADM NI STRATI VE OFFI CE PROCEDURES

11.0

PERFORM OFFI CE FUNCTI ONS AND RESPONSI BI LI TIES TO ACCOVWPLI SH JOB
OBJECTI VES AND ENHANCE WORKPLACE PERFORMANCE—The student will be
able to:

11. 01 Perform busi ness tasks (e.g., filing and records managenent,
schedul i ng, reprographics, mail handling, etc.). LA A 2.4 .4,
LAA2.4.7, LAA2.48, LAB24.2

11. 02 Denpnstrate know edge of ethical behavior in a business
environnent (e.g., confidentiality of information, enployee



right to know, hiring practices, plagiarism copyright
vi ol ati ons, sexual harassnment, m ssion statenent, code of
ethics, etc.).
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COURSE DESCRI PTION: Thi s course enphasi zes doubl e-entry accounti ng;

met hods and princi pl es of recordi ng business transactions; the
preparation of various docunents used in recording i ncome, expenses,
acquisition of assets, incurrence of liabilities, and changes in equity;
and the preparation of financial statenents. The use of conputers is
required.

WORKPLACE COMMUNI CATI ONS
02.0 APPLY COVMUNI CATI ON SKILLS (READING WRITI NG SPEAKI NG, LISTEN NG

AND VIEWNG I N A COURTEQUS, CONCI SE, AND CORRECT NMANNER ON
PERSONAL AND PROFESSI ONAL LEVELS—Fhe student will be able to:

02.15 Organi ze i deas and communi cate oral and witten nessages
appropriate to an accounting environnent.LA. C 1.1.3,
LA C1.4 HEB.3.4.1, LAA1.4.3

02.16 Coll aborate with individuals and teans to conpl ete tasks and
sol ve accounting problens. LA . C.1.4.3, HEEB.3.4.2, LAC1.4

02.17 ldentify, define, and di scuss professional accounting
term nol ogy appropriate for internal and externa
conmuni cati ons in an accounting environment. LA C. 3. 3.3,
LA D1.4 LAAL1.43

04.0 USE | NFORVATI ON TO ACCOWVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE
PERFORMANCE—he student will be able to:

04.05 Gather information, extract key elenments, analyze the inpact
of the data, and devel op an appropriate sol ution
MA.A 3.4.2,MAE 2.4

MANAGEMENT
06.0 DEVELOP AN AWARENESS OF NMANAGEMENT FUNCTI ONS AND ORGANI ZATI ONAL

STRUCTURES AS THEY RELATE TO TODAY' S WORKPLACE AND
EMPLOYER/ EMPLOYEE ROLES—he student will be able to:

06. 05 Denonstrate an awareness of the roles and responsibilities
of enployees within the organi zation of an accounting
departnment.SS.C.24,LA.A.14.3

06.06 Participate as an active team | eader and/or team
nmenmber.LA. C. 3.4.4, HE.C.2.4.5, LA C 2.4,

07.0 PRACTI CE QUALI TY PERFORVANCE | N THE LEARNI NG ENVI RONVENT AND THE
WORKPLACE—he student will be able to:

07.07 Apply appropriate organi zational skills to manage tinme and
resources. MA.B.3.4.1



07.08 Performtasks accurately, conpletely, and with attention to
detail a consistent basis.LA B.1.2.1, MAA 3.4, MAAA4. 4

08.0 | NCORPORATE APPROPRI ATE LEADERSHI P AND SUPERVI SI ON TECHNI QUES,
CUSTOVER SERVI CE STRATEGQ ES, AND STANDARDS OF PERSONAL ETHI CS TO
ACCOVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE PERFORMANCE—he
student will be able to:

08.13 Project a professional inmage through appropriate business
attire, ethical behavior, personal responsibility,
flexibility, and respect for confidentiality.HE B.2.4.4,
PE.C 2.4

08. 14 Fol |l ow accepted rules, regulations, policies, and workpl ace
safety. HE.B. 1.4, HE. B.3.4, PE. B. 2.4

COVPUTATI ON AND FI NANCE

09.0 APPLY MATHENMATI CAL OPERATI ONS AND PROCESSES AS WELL AS FI NANCI AL
PLANNI NG STRATEG ES TO COMWONLY OCCURRI NG SI TUATI ONS | N THE
WORKPLACE TO ACCOVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE
PERFORMANCE—he student will be able to:

09.06 Apply appropriate mathemati cal processes to accounting
applications. MA A . 3.4.1, MA B 3.4.1

JOB READI NESS AND CAREER DEVELOPMENT
10. 0 ASSESS PERSONAL STRENGITHS AND WEAKNESSES AS THEY RELATE TO JOB

OBJECTI VES, CAREER EXPLORATI ON, PERSONAL DEVELOPMENT, AND LI FE
GOALS—The student will be able to:

10. 05 Anal yze job and career requirenents and rel ate career
interests to opportunities in accounting occupations in the
gl obal econony. FL.A. 2.4.3, SS.B.2.4

HUVAN RELATI ONS/ | NTERPERSONAL SKI LLS

12. 0 DEMONSTRATE HUVAN RELATI ONS/ | NTERPERSONAL SKI LLS APPROPRI ATE FOR
THE WORKPLACE—he student will be able to:

12.04 Practice appropriate interpersonal skills working with and
for others. HE.B.3.4.5, SS.B.2.4 LA A 1.4.3,
WORK- BASED LEARNI NG

20.0 PARTI Cl PATE | N WORK- BASED LEARNI NG EXPERI ENCES—The student will be
able to:

20.20 Participate in work-based | earning experiences in an
accounting environment. FL.A.1.4.1, LAA1.4.3

20.21 Discuss the application of accounting principles in an
accounting environment. NMNA A 3.4.1.

20. 22 Discuss the use of technology in an accounting
environnent.LA. D. 2. 4.4, LA/A1.4.3

ACCOUNTI NG



21.0 APPLY ACCOUNTI NG PRI NCI PLES AND CONCEPTS TO THE PERFORMANCE OF

22.

0

ACCOUNTI NG ACTI VI Tl ES—The student will be able to:

21.01 Denonstrate an understanding of the application of the full
accounting cycle. MA A 3.4.1, MAA3.4.3
21.02 Prepare bank reconciliation. MA A 5.4.1

APPLY ACCOUNTI NG PRI NCI PLES AND CONCEPTS USI NG APPROPRI ATE
TECHNOLOGY—he student will be able to:

22.01 Use spreadsheet and accounting software to maintain
accounting records.LA D.2.4.4, MAB.1.4.2

22.02 Describe the differences between manual and computerized
accounting systenms. LA D.2.4.3, MAA4.4.1



July 2001
Fl ori da Departnment of Education
STUDENT PERFORMANCE STANDARDS

Cour se Nunber: 8216110
Course Title: I nternati onal Busi ness Systens
Course Credit: 1

COURSE DESCRI PTI ON:

This course is designed to prepare students to live and work in a gl obal
economny. Students devel op an understandi ng of busi ness principles,
managenment styles, econom cs, and custons which affect business systens
in the international environnent.

06.0 DEVELOP AN AWARENESS OF MANAGEMENT FUNCTI ONS AND ORGANI ZATI ONAL
STRUCTURES AS THEY RELATE TO TODAY' S WORKPLACE AND
EMPLOYER/ EMPLOYEE ROLES—he student will be able to:

06.07 ldentify the major functions of
managenent . (SS. D. 2. 4) (LA. A. 2. 4) (LA.B. 1. 4)

06.08 Identify international business environnmental factors that
i nfl uence busi ness operations.
(SS.B.2.4)(FL.B.1.4)(SC.G 1. 4)

07.0 PRACTI CE QUALI TY PERFORVANCE | N THE LEARNI NG ENVI RONVENT AND THE
WORKPLACE—he student will be able to:

07.09 Exam ne quality control, quality circle, total quality
managenment and ot her managenent styles and how they rel ate
to an organi zation’ s international business
operations. (SC.G 1.4) (LA A 2.4) (LA A 1.4)

(LA.B.1.4)(MA.D. 1. 4)

08.0 | NCORPORATE APPROPRI ATE LEADERSHI P AND SUPERVI SI ON TECHNI QUES,
CUSTOVER SERVI CE STRATEGQ ES, AND STANDARDS OF PERSONAL ETHI CS TO
ACCOVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE PERFORMANCE—he
student will be able to:

08.15 Identify the factors that influence how nanagerial styles
are applied in different countries. (FL.B.1.4)(FL.C. 2.4)
(LA A 2.4)

08.16 Acconplish tasks within given deadlines.(MA A 4.4)(LA A 2.4)

08. 18 Recogni ze differences in work environnents (i.e., safety
regul ati ons, ergonom cs, gender equity, famly |eave, work
week, fringe benefits). (LA A 2.4)
(MAD1.4)(MAE 1.4)(SS.D. 2.4)

52.0 EXH BIT PCSI TI VE HUMAN RELATI ONS AND LEADERSH P SKI LLS- - The
student will be able to:

52. 04 Conpare ethnocentric, polycentric, regiocentric, and
geocentri c approaches to nanagi ng human resources.
(LAA2.4)(MVLE 1.4) (MAE 2.4)(SS. D 2. 4)

52. 05 Expl ain how staffing needs are determ ned, potenti al
enpl oyees are recruited, and qualified applicants are
sel ected for enploynent. (LA A 1.4)

(LA B.2.4)(LAC.3.4)(MA A 14
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59.

63.

66.

0

0

0

52.06 Identify the factors that influence how nanagerial styles
are applied in different countries. (MA E 3.4) (MA D. 1.4)
(LA A 2.4)

52. 07 Recogni ze that enployee notivation is culturally
based. (FL.B.1.4)(SS.B.2.4) (SS.D.2.4)

52.08 Differentiate host-country nationals, hone-country
nationals, and third-country nationals. (FL.B.1.4)
(SS.B.2.4) (SS.D.2.4)

DEMONSTRATE EMPLOYABI LI TY SKILLS--The student will be able to:

59. 07 Expl ore donestic and international business career
opportunities. (FL.D.1.4) (SS.B.2.4) (SS.D.2.4)(LA A 2.4)

59.08 Describe the steps in the career planning process. (LA A 1. 4)
(LA B.1.4) (SC.H 1.4)(HE. C 1.4)

59. 09 Research sources of career planning information. (LA A 1.4)
LA A 2.4) (LA.B. 1.4

59.10 Identify international business career opportunities based
on personal factors and job availability. (LA A 1.4)
(LA A 2.4)(LA.B. 1. 4)

59.11 Eval uate t he advant ages/ di sadvant ages of entrepreneurship
opportunities.(MA. E.1.4) (LA A 2.4) (SS.D. 2.4)

59.12 Identify local business involved in international
trade. (SS.D.2.4)(SS.B.1.4)(SS.B.2.4) (LA A 2.4)

59.13 Create a plan to obtain the skills/qualifications to enter
an el ected international business career. (LA B.1.4)
(LA A 2.4)(SS.C.2.4)(SS.D.2.4)

59.14 Create a letter of application and resune. (LA A 1.4)
(LA A 2.4)

59. 15 Exhi bit successful interview techniques. (LA C 1.4)
(LA A 2.4) (LA AS. 4

59.16 Maintain and update a career portfolio. (LA B.1.4)
(LA.B.2.4) (LA.D.2.4)

59. 17 Define terns related to international business careers.
(LA A1.4) (LAA24) (LAB1.4) (LAB.2.4)

PERFORM TECHNOLOGY APPLI CATI ONS- - The student will be able to:

63. 01 Prepare documents using word processing software. (LA B.1.4)
(LA B. 2. 4)

63. 02 Prepare docunments using database software.
(LA B.1.4) (LA B.2.4)(MA. D. 1. 4)

63. 03 Prepare docunments using spreadsheet software. (LA B.1.4)
(LA.B.2.4) (MA.D. 1.4)

63. 04 Operate and troubl eshoot peripherals. (MA A 1.4)(SC H 1.4)

63.07 Identify ethical issues related to technol ogy. (LA A 2.4)
(LA.B.2.4)(HE. B. 2. 4)

63.09 Denonstrate proficiency using the Internet. (LA A 1.4)
(LA D.1.4) (LA.D.2.4)

63. 10 Denonstrate an awareness of the differing stages of
t echnol ogi cal devel opment in other countries.
(SS.B.1.4)(SS.B.2.4) (SS.D. 2.4)

DEMONSTRATE AN UNDERSTANDI NG OF THE PRI NCI PLES OF BUSI NESS IN A

G_OBAL ECONOWY--The student will be able to:

66.01 Define terns related to business. (LA A 1.4) (LA B.1.4)
(LA . D. 2. 4)

66. 02 Define international business. (LA A 1.4) (LA B. 1. 4)
(LA . D. 2. 4)
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67.

68.

69.

0

0

0

66. 03 Di scuss the reasons why international business is inportant.
(LAA 2.4) (LA B.2.4) (LA C2.4)(SS.D.2.4)

66. 04 Expl ain the conponents of the international business
environnent. (LA A 2.4) (LA B.2.4) (LA C 2. 4)(SS.D. 2. 4)

66. 04 Describe the inpact of international business activities on
the local, regional, national, and international econom es.
(LAA2.4)(LAB.2.4)(LA.C.2.4)(SS.D. 2. 4)

66.06 Interpret the inpact of emergi ng econom c and politi cal
changes in international operations. (LA A 2.4) (LA B.2.4)
(LA C.2.4)(SS.D.2.4) (MAE 1.4)(MAE 3.4)

66. 07 Describe the resources(e.g., ports, trade routes,
transportation centers, foreign trade zones, and natural,
financial, and human resources) of major cities around the
world. (LA.A 2.4)(LA B 2.4)(LA C.2.4)(SS.B.2.4)

66. 08 Determ ne the inpact of geography on international business,
to include areas such as climate, tinme zones, distance,

t opogr aphy, and social, econom c and natural resources.
(LAA2.4)(LAB2.4)(LAC 2.4)(SS.B.1.4) (SS.B.2.4)
66. 09 Determ ne social and cultural influences on the form of
busi ness ownership used or required in different countries.
(LA A 2.4) (LA B2.4) (LA C24) (FL.B.1.4)

66. 10 Determine qualifications necessary for a successful

busi ness. (LA.A. 2.4)(LA.B.2.4)(LAC 2.4)(MAE 1.4)(NMAD.1.4)

DEVELOP AN UNDERSTANDI NG OF CULTURAL DI VERSI TY/ CUSTOVS- - The
student will be able to:

67.01 Denonstrate know edge of multi-cultural environments.
(LAA2.4)(LAB2.4)(LAC2.4)(SS.A 1.4)(SS. A 3.4)(SS. A 5.4)
(SS.B. 2.4)

67.02 Identify distinctive social and cultural factors affecting
busi ness protocol. (LA A 2.4) (LA B.2.4) (LA.C 2.4)
(FL.B.1.4) (FL.C. 1.4) (FL.D. 2.4)

67.03 Explain the inmpact of cultures on human resource managenent.
(LA A 2.4) (LA B.2.4) (LAC24)(SS.B.2.4)(FL.B.1.4)

67.04 ldentify personal docunentation for international travel
(i.e., passport, visa). (LA A 2.4) (LA B 2. 4)(LAC 2.4)

67.05 Describe the inportance of verbal and non-verbal
conmuni cations. (LA.A 2.4) (LA B.2.4) (LA C.2.4)(LA.D. 1.4)

67.06 Conpare social custonms (i.e., holidays, attire, gifts).

(LA A 2.4) (LA B.2.4)(LAC 2.4)(SS.B.2.4)

67.07 Plan marketing strategies for diverse cultures. (LA A 2.4)
(LA.B.2.40(LA. C.2.4)(SS.B.2.4)(SS.D. 1.4) (SS.D.2.4)

67.08 Conpare custons for conducting business in other countries
(i.e., the need for consensus, closing for the Mexican
siesta and staying open until late in the evening, etc.).
(LA A 2.4) (LA B.2.4) (LA C24) (SS.B.2.4)

| DENTI FY BUSI NESS ETHI CS- - The student will be able to:

68. 01 Recogni ze ethical international business issues. (LA A 2.4)
(LA.B.2.4) (LA.C.2.4) (HE.B.2.4)(SS.B.2.4)(SS.D.2.4)

68. 02 Describe the factors in the international business
envi ronnent behavior. (LA A.2.4) (LA B.2.4) (LA C 2.4)
(SS.B.2.4) (SS.D.2.4)

| DENTI FY CHANNELS OF PROMOTI NG AND DI STRI BUTI NG GOCODS- - The
students will be able to:
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70.

71.

0

0

69. 01

69. 02

69. 03

69. 04

69. 05

69. 06

Define terns related to international marketing. (LA A 1. 4)
(LA A 2.4) (LA B1.4) (LA B 24

Recogni ze risks in overseas nmarkets. (LA A 2.4) (LA B.2.4)
(LA.C.2.4) (SS.D.1.4) (SS.D. 2.4)

[llustrate how social, cultural, technol ogical, and
geographi c factors influence consunmer buying behavior in
different cultures. (LA A 2.4) (LA B.2.4) (LA.C2.4)

(LA D.2.4) (MAD.2.4)(SS.B.2.4) (SS.D.2.4)(VA C.1.4)
Identify trends that influence gl obal marketing
opportunities.
(LAA1.4)(LAB2.4)(LAC2.4)(MD1.4)(MAE 1.4 (MAE 2.4)
(MAE3.4) (SC.H1.4)(SS.D.1.4) (SS.D.2.4)

Identify the differences in roles of agents, whol esal ers,
retailers, freight forwarders, export conpanies, trading
conpani es, and custons brokers. (LA A 2.4) (LA B.2.4)
(LA.D.2.4) (SS.B.2.4) (SS.D. 2.4)

Def i ne procedures and prepare docunentation associated with
transportati on of goods. (LA A 2.4) (LA B.2.4)(LA D.2.4)

| DENTI FY GOVERNMENTAL AND PCLI TI CAL | NFLUENCES- - The student wil |l

be able to:

70.01

70. 02

70. 03

70. 04

70. 05

70. 06

Define terns related to international economcs. (LA A 2.4)
(LA.B.2.4) (LA.D.1.4) (LA.D.2.4) (SS.D.2.4)

Identify the inpact of geography and resources on trade.
(SS.B.1.4) (SS.B.2.4) (SS.D. 2. 4)

Descri be the inpact of supply and demand. (LA A 2.4)
(LA.B.2.4) (SS.D.1.4) (SS.D. 2.4)

Identi fy advant ages and di sadvant ages of free trade.

(LA A 2.4) (LA B2.4) (SS.D.1.4) (SS.D.2.4)

Describe the role that US Custons and the custons agencies
of other countries play in international trade activities.
(SS.B.2.4) (SS.D.2.4)

Anal yze the inpact of political environnents on

i nternational business. (MA. D . 1.4)(SS.B.2.4) (SS.D.2.4)

PERFORM FI NANCI AL OPERATI ONS- - The student will be able to:

71.01

71.02

71. 03

Identify factors that influence consuner behavior in
different countries. (LA A 2.4) (LA B.2.4) (LA D 2. 4)
(FL.B. 1. 4)

Cal cul ate currency exchange rates. (LA B.1.4)(NMA A 2.4)
(MA. B. 4. 4)

Expl ai n how currency exchange rates affect international
trade. (LA.A 2.4) (LA B 2.4) (MAAL1l4) (MAD14)
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July 2001
Fl ori da Departnment of Education
STUDENT PERFORMANCE STANDARDS

Cour se Nunber : 8216120
Course Title: I nternational Finance and Law
Course Credit: 1

COURSE DESCRI PTI ON:

This course is designed to introduce students to the | aws and
regul ati ons governing international trade including know edge of inport -
export activities, banking, treaties, and currency exchange rates.

08.0 | NCORPORATE APPROPRI ATE LEADERSHI P AND SUPERVI SI ON TECHNI QUES,
CUSTOVER SERVI CE STRATEGQ ES, AND STANDARDS OF PERSONAL ETHI CS TO
ACCOVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE PERFORMANCE—he
student will be able to:

08.17 lIdentify the major issues related to the work environnent
(i.e., safety regul ations, ergonom cs, gender equity, famly
| eave, workweek, fringe benefits). (LA A 2.4) (LA B.2.4)
(SS.B.2.4)(SS.D. 2.4)

09.0 APPLY MATHENMATI CAL OPERATI ONS AND PROCESSES AS WELL AS FI NANCI AL
PLANNI NG STRATEG ES TO COMWONLY OCCURRI NG SI TUATI ONS | N THE
WORKPLACE TO ACCOVPLI SH JOB OBJECTI VES AND ENHANCE WORKPLACE
PERFORMANCE—he student will be able to:

09. 07 Use estimation and approxi mati on strategies to conpare,
contrast, and anal yze a variety of business-rel ated
financial calculations. (MA A 1.4) (MAA 3.4)(NA A 4.4)
(MAA5.4) (MAB.2.4)

09. 08 Anal yze and di scuss graphs and tables as used in the
busi ness world. (MA.D.1.4)(MA E. 1.4)

09.09 Construct and di scuss tables, graphs, and charts using
appropriate conputer software and data fromthe business
world. (LA.B.2.4) (LA D2.4)(MAD.1.4)(NMAD.2.4)

09.10 Apply concepts of forecasting with financial information
usi ng appropriate technol ogy (graphing cal cul ators, business
cal cul ators and/or computer software) for witten and oral
presentations. (LA.A 2.4)(LA B.2.4)(LA. C.1.4) (LA B.2.4)(LA. C
2.4)(MA A 4.4)

09.11 Investigate and discuss the inpact of probability and
statistics in all aspects of business activities.
(LAC1.4)(LAC2.4)(LAC3.4) (M E2.4)(NMAE3.4)

52.0 EXH BIT PCSI TI VE HUMAN RELATI ONS AND LEADERSH P SKI LLS- - The
student will be able to:

52.09 Apply conmmuni cation strategies (verbal and non-verbal)
necessary and appropriate for effective and profitable
i nternational business relations.
(LAA2.4)(LAB2.4)(LAC2.4)(LA D 2.4)(HE B. 2. 4)

52.10 Develop the ability to work in teanms. (HE. B.2.4)(PE.B.2.4)

52.11 Participate in | eadership activities in FBLA or
BPA. (PE.B.2.4)(LA.C.3.4) (LA D.2.4)(HE. C. 2. 4)

52.12 Participate in community service activities. (PE. B.2.4)
(LA.C.3.4) (LA D.2.4) (HE.C 2.4)
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59.0 DEMONSTRATE EMPLOYABI LI TY SKILLS--The student will be able to:

68.

69.

0

0

59.

59.

59.

59.

59.

59.

59.

59.

59.

59.

59.

59.

06
07
08
09

10

11
12

13

14
15
16

17

Define the requirenents of business careers. (LA A 1. 4)
(LA.B.1.4)(LA.D. 2. 4)

Expl ore donestic and international business career
opportunities. (FL.D.1.4) (SS.B.2.4)(SS.D.2.4)(LA A 2.4)
Describe the steps in the career planning process.
(LAA1.4) (LAB1.4)(SCH14) (HEC.1.4)

Research sources of career planning information. (LA Z. 1.4)
(LA A 2.4) (LAB1.4)

Identify international business career opportunities based
on personal factors and job availability.

(LAAL1.4)(LAA 2. 4) (LA B14)

Eval uat e t he advant ages/ di sadvant ages of entrepreneurship
opportunities. (MAE. 1.4) (LA A 2.4) (SS.D. 2.4)

Identify | ocal business involved in international trade.
(SS.D.2.4) (SS.B.1.4) (SS.B.2.4) (LA A2.4)

Create a plan to obtain the skills/qualifications to enter a
sel ected international business career. (LA B.1.4)

(LAA 2.4) (SS.C.2.4) (SS.D. 2.4)

Create a letter of application and resunme. (LA A 1. 4)

(LA A 2.4)

Exhi bit successful interview techniques. (LA C 1.4)

(LA A 2.4) (LA A 3.4)

Mai ntai n and update a career portfolio. (LA B.1.4)
(LA.B.2.4) (LA .D.2.4)

Define terns related to international business careers.
(LA A1.4) (LAA24) (LAB1.4) (LAB.2.4)

| DENTI FY BUSI NESS ETHI CS- - The student will be able to:

68. 01 Recogni ze ethical international business issues. (LA A 2.4)

68.

68.

02

03

(LA.B.2.4) (LA.C.2.4) (HE.B.2.4) (SS.B.2.4) (SS.D.2.4)
Describe the factors in the international business

envi ronnent affecting ethical business behavior. (LA A 2.4)
(LA.B.2.4) (LA.C.2.4) (SS.B.2.4) (SS.D.2.4)

Define terns, such as ethics, social responsibility and
bribe. (LA A1.4) (LAA2.4) (LA B1.4) (LAB.24)

68. 04 Anal yze the effect of an international business

organi zation's action on a host country, the conmpany's hone
country, owners, enployees, consuners and society.
((MA.B.2.4) (SS.B.2.4) (SS.D.2.4)

| DENTI FY CHANNELS OF PROMOTI NG AND DI STRI BUTI NG GOODS- - The st udent

w

69.

69.

69.

69.

04

05

06

07

be to:

Identify trends that influence gl obal marketing
opportunities. (LA A 2.4) (LA B. 2.4 (LA C2.4) (SS.D.2.4)
Identify the differences in roles of agents, whol esal ers,
retailers, freight forwarders, export conpanies, trading
conpani es and custons brokers. (LA D.2.4) (SS.B.2.4)

(SS.D. 2.4)

Def i ne procedures and prepare docunentation associated with
transportati on of goods. (LA A .2.4) (LA B.2.4) (LA.C 3.4)
(LA.D.2.4)(MA.D. 2. 4)

Expl ai n how forei gn exchange, economnic conditions, and the
i nternational business environnment affect prices charged in
foreign markets. (LA A 2.4) (LA B.2.4) (LA C24) (MAA3.4
(SS.D.1.4) (SS.D.2.4)
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71.

72.

73.

0

0

0

69. 09 Descri be business documents used in international trade
(i.e., shipping, billing, nethod of paynent). (LA A 2.4)
(LA.B.2.4) (LA C 2.4) (SS.D.2.4)

PERFORM FI NANCI AL OPERATI ONS- - The student will be able to:

71. 03 Expl ai n how currency exchange rates affect international
trade. (LA.A.2.4) (LA B.2.4) (MAA1.4) (MADL14)

71.04 Define terns related to international finance and
law. (LA.A. 2.4) (LA B.2.4) (LA.D. 1.4

71.05 Descri be nmethods and procedures used to control
risks.(LA.A 2.4) (LA B.2.4) (SS.B.2.4) (SS.D.2.4)

71.06 ldentify international services and practices of financial
institutions. (LA A 2.4) (LA B.2.4) (SS.B.2.4) (SS.D. 1.4)
(SS.D. 2.4)

71.07 ldentify the conponents of the US bal ance of paynents
account. (LA.A.2.4) (LA B.2.4) (SS.B.2.4) (SS.D.2.4)

71.08 Recogni ze pricing factors. (LA A 2.4) (LA B.2.4)(SS.D.2.4)

71.09 Expl ain how currency exchange rates affect international
trade. (LA.A.2.4) (LA B.2.4) (SS.D.2.4)

71.10 Descri be how econom ¢ conditions, balance of paynent
situations, and political stability affect currency val ues.
(LA A 2.4) (LA B.2.4) (SS.D. 2. 4)

DEMONSTRATE KNOALEDGE CF TRADE LAW-The student will be able to:

72.01 Describe the differences anong various |egal systens such as
code, statutory, and common law. (LA A 2.4) (LA B.2.4)
(LA.C.2.4) (SS.C.1.4) (SS.C. 2.4)(SS.D.2.4)

72.02 Define terns related to trade law. (LA A 2.4)
(LA.B.2.4)(SS.D. 2.4)

72.03 Describe how trade barriers, tariffs, quotas, and taxation
policies affect choices of |ocation for compani es operating
internationally. (LA A 2.4) (LA B.2.4)
(SS.B.2.4)(SS.D.1.4)(SS.D. 2. 4)

72.04 Recogni ze governnent's role in international law (i.e.,
protect against illegal inports, protect individual rights,
ecology). (LA.A 2.4) (LA B.2.4) (SS.B.2.4) (SS.C. 1.4)

72.05 Recogni ze |l egal differences that exist between/anong
countries in areas such as consumer protection, product
gui del i nes, | abor |aws, contract fornulation, liability, and
taxation. (LA A 2.4) (LA B.2.4) (LA D 2.4)(SS.D. 2.4)

72.06 ldentify unfair trade practices. (LA A 2.4)

(LA.B.2.4)(SS.D. 2.4)

| DENTI FY | MPORT/ EXPORT ACTI VI TI ES--The student will be able to:

73.01 Define terns related to inport/export.
(LAA1.4)(LAA2.4)(LAB 1.4) (LA B 2.4 (LAD.2.4)

73.02 Describe barriers to international trade. (LA A 2.4)
(LA.B.2.4)(SS.B.2.4)(SS.D. 2.4)

73.03 Identify practices that influence international trade (i.e.,
quotas, tariffs, embargoes). (LA A 2.4) (LA B.2.4)(SS.D.2.4)

73.04 Expl ain reasons governnments attenpt to regul ate trade.
(LA C.1.4) (LA C.2.4)(LA C 3.4)(SS.D. 24)

73.05 Identify different standards and nmeasures (i.e., weight,
vol unme, distance). (MA B.2.4)

73.06 ldentify specific job skills needed for inmport and export
activities. (LA A1.4) (LAAZ2.4) (LAB1.4)
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74.0

| DENTI FY GLOBAL ORGANI ZATI ONAL STRUCTURES- - The student wi Il be

able to:

74.01

74.02

74. 03

74. 04

74. 05

Identify international banking organizations. (LA A 1l.4)
(LA A 2.4) (LA B.1.4) (LA B2 4)

Describe the international nonetary system including the
I nternational Mnetary Fund, World Bank, and
Eurocurrency. (LA.A.1.4) (LA B.1.4) (LA A 2. 4)
(LA.B.2.4)(SS.D. 2.4)

Define terns related to gl obal organizations and trade
alliances. (LA.A 1.4) (LA A 2. 4)

(LA B.1.4) (LA B.2.4)(SS.D. 2. 4)

Expl ai n purpose of trade alliances. (LA A 1.4)(LA A 2.4)
(LA B.1.4) (LA.B.2.4) (SS.D. 2.4)

Identify major trade alliances (e.g., NAFTA, GATT, Mercosur,
Cari bbean basin initiative, European union, Pacific Rm
initiative, etc.). (LA A1l.4) (LAAZ24) (LAB.1.4)
(LA.B.2.4) (SS.D.2.4)
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Cour se Nunber: 8216130
Course Title: Busi ness Internship
Course Credit: 1

COURSE DESCRI PTI ON:

This course is designed to provide students with the opportunity to
stimulate their career interest in business. Students will also enhance
and apply the instructional conpetencies learned in the classroomwth
the internship experience. Students will be able to devel op human
relations skills, conmmunications and enployability skills needed to
secure a position in the business environment.

59.0 DEMONSTRATE EMPLOYABI LI TY SKILLS--The student will be able to:

59. 15 Denonstrate successful interview techniques. (LA C 1.4)
(LA A 2.4) (LA AS.4

59.16 Maintain and update a career portfolio.(LA B.1.4) (LB.2.4)
(LA . D. 2. 4)

59. 17 Define terns related to international business careers.

(LAA1.4) (LAA2.4)(LAB 1.4)(LA B. 2. 4)

59.18 Apply for positions with a letter of application and resune.
(LA.C.3.4) (LA D.1.4)(LAB.1.4) (LAB.2.4)

n
(

75.0 DEMONSTRATE BUSI NESS MANAGEMENT SKILLS--The student will be able
to:

75.01 Apply the major functions of managenent in all areas of the
i nternship workplace. (LA.C. 3.4) (LA.D.1.4)

76. 0 DEMONSTRATE PCSI TI VE HUMAN RELATI ONS AND LEADERSH P SKI LLS I N THE
WORKPLACE- - The student will be able to:

76.01 Apply ethnocentric, polycentric, regiocentric, and
geocentri c approaches to nanagi ng human resources.
(LA C.3.4) (LAA2.4) (ME14) (MAE2.4) (SS.D.2.4)

76. 02 Denonstrate conmuni cation strategies (verbal and non-verbal)
necessary and appropriate for effective and profitable
i nternational business relations. (LA A 2.4) (LA B.2.4)
(LA.C.2.4) (LA.D.2.4) (HE.B.2.4)

76.03 Denonstrate skills as a teamnenber. (HE. B.2.4) (PE.B.2.4)

76.04 Participate in |leadership activities in FBLA or BPA
(PE.B.2.4) (LA.C.3.4) (LA.D.2.4) (HE C. 2.4)

76.05 Participate in community service activities. (PE. B.2.4)
(LA.C.3.4) (LA D.2.4) (HEC 2.4)

77.0 DEMONSTRATE BUSI NESS ETHI CS--The student will be able to:

77.01 Denonstrate ethical international business behavior.
(LA.A 2.4) (LA B2.4) (LAC24) (HEB.2.4) (SS.B.2.4)
(SS.D. 2. 4)
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